AA R ARisTRaNe

S TATE UNIVERSITY

11935 Abercorn Street Savannah, GA 31419-1997 Under graduate Transient Permission Form

912.344.2503  FAX: 912.344.3470

Pleaseread the instructions on the rever se side befor e completing thisform.

To be completed by student:

Student | dentification Number Transient term begin/end dates
Student’s Name Transient Institution

Last Term* Attended AASU Mailing Address

*see policy on reversefor eligibility requirements. City, State, Zip

To be completed by student and advisor:

AASU course(s) Course(s) at above institution
Prefix No Title Hrs Prefix No Title Hrs

NOTE: Coursesthat are equivalent to or substitute for courses offered at AASU will normally transfer so long asthe transient institution is
regionally accredited. Hours, grades and quality points earned in these courses will figure in the cumulative grade point average at AASU.

Department approves cour s&(s) listed above asrequired to meet degreerequirements.

Advisor signature Date

[] Studentisinlearningsupport. (LSinitials and stamp must be present by advisor signature.)
[] Student plansto graduate at the end of transient term. (See policy on reverse side.)
[] Student will be attending transient institution under the auspices of eCore.

[] Student will be participating in anindependent sudy program. Expected date of completion

[] Student will be participating in the Study Abroad program. .(Intl. Student Services Office signature.)

I understand and agree to abide by the transient policy as stated on the reverse side of thisform and request permission to take the
above listed course(s).

Student Signature Date

Verification of Academic Standing — To be completed by the Office of the Registrar:

[] The student isingood standing and eligibleto return to Armstrong Atlantic State University.
[] The student isinlearning support.

Student’s |ast term of enrollment at AASU

()

Registrar’s Signature Date Initias
The University seal must be affixed over the signature for this form to be official. 3/06




Transient Student Policy

(excluding summer).

final approval by the Registrar’s Office.

ting form to Registrar’ s Office.

Students must be in good standing academically at AASU to request transient permission.

Students must have been enrolled at AASU for the semester immediately prior to the transient term(s)
Students may be approved for transient status for only one term at a time (maximum of two consecutive terms).
Official transcript for first term must be received prior to approval of second term of transiency.

Graduating seniors should attach written permission from their mgjor department head for transiency during their

fina term before graduation (including independent study). Students are responsible for assuring that official grade
for course(s) is on file in the AASU Registrar’ s Office by the date senior grades are due for that term. Subject to

Learning Support students must obtain transient permission from the Office of Learning Support prior to submit-

Study Abroad Participants requesting transient permission through the AASU Study Abroad program should visit
the Office of International Student Services (Gamble Hall 204A) for assistance in completing the transient form.

Transent Student Procedures

Armstrong Atlantic State University students who are in good
academic standing and wish to attend another institution should
follow the procedures listed below:

Contact the institution you wish to attend to obtain admission
information including application deadline, course offerings and
descriptionsfor theterm youwishto enroll. A formal application
for admission must be submitted to theinstitution for which this
transient permission formisrequested. It isyour responsibility
to comply with thetransient institution’sstandardsand appli-
cation deadlines.

Complete the Undergraduate Transient Permission Form with
your academic advisor and return the completed form to the
Registrar’s Office. The AASU website (www.es.armstrong.edu/
registrar) offersapartial list of course equivalentsat University
System of Georgia or nearby institutions.

Most institutions publish catalogs on their website.

A hold will be placed on your record until AASU receives a
transcript indicating completion of your transient term.

You will receive a sealed copy of this completed form
(to send to thetransient institution) and acopy for your records.
Submit the completed original form (in the sealed envelope) to
the transient institution.

Upon completing transient term

Request atranscript of completed transient course work be sent
to the AASU Office of Enrollment Services.Once
received, courses will be evaluated and posted to your AASU
academic record.

Y ou must providean official transcript from thetransient insti-
tution at theend of the specified termin order to be per mitted to
register and/or get financial aid for a subsequent term at
AASU. If you did not attend the transient institu-
tion, you should request written enrollment verification from
that institution indicating non-attendance. The hold on your
record will beremoved.

International transcripts require an official, comprehensive
course-by-course evaluation from an international evaluation
agency. Two possible choices are listed bel ow:

Josef Silney & Assoc., Inc. https://mww.jsilny.comor

World Education Services https:/mww.wes.org

Requesting AASU financial assistance

for thetransent term?

Y ou must submit a copy of the completed Undergraduate Tran-
sient Permission Form and sign a consortium agreement in the
AASU Office of Financia Aid.

NOTE: Not all institutions participatein financial aid consortium
agreements and not all course work qualifies for aid. AASU
does not control the transient institution’ s fee payment dead-
line. Students may be required to pay the transient institution
upfront and be reimbursed when aid is disbursed.

Reguesting veteran’ s benefitsthrough AASU

for thetransient term?

Y ou must submit a copy of the completed Undergraduate Tran-
sient Permission Form to the AASU Veterans Affairs Coordina-
tor (Victor Hall 105).

It isthe student’s responsibility to follow deadlines specified by the other institution.




